
Marquistech
16th March 2024

Mr. Jaiveer Singh

Dear Jaiveer,

Sub.: Offer of Employment

With reference to your discussion with us, we are pleased to offer you the post of Inventory Executive.

Compensation: Your total gross base compensation inclusive of all benefits will be Rs. 2,50,000/-

(Rupees Two Lakhs Fifty Thousand Only) per annum (refer Annexure II) and will be subject to
deduction of tax at source as per statutory regulations.

Date of reporting: You are required to report at our office or Lead on or before 16th March 2024. The

terms of this offer (including the terms contained in the Annexures) are strictly confidential between you

and Marquis Technologies Private Limited. If you fail to report for duty on 16th March 2024 this offer
will be withdrawn.

We welcome you to Marquis Technologies Private Limited and look forward to your contributions in
growing the business with the team here in Marquis Technologies Private Limited Annexures I, II & III

attached to this communication forms part of the offer letter.
Best Wishes,

For Marquis Technologies Private Limited

snRuat
Rishabh Rawat

Human Resource Department

Enclosed: Annexure I, II, III

I have read and understood the terms and conditions of the offer (including the terms and conditions of
the Annexures) and am happy to accept them for employment at Marquis Technologies Private Limited
I will be joining Marquis Technologies Private Limited on or before 16th March 2024 and look forward
to being a part of the Marquis Technologies Private Limited team.

Signature: Jojveer Singh Date: 16-03-2024
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1.

Annexure- 1

All terms and conditions governing your employment with Marquis Technologies Private Limited ar
e

incorporated in this offer letter. Any other commitment either verbal or otherwise by an
y official of

Marquis Technologies Private Limited made will not be bin
ding the organization unless such

commitments are incorporated in this letter.

2. You will be entitled to receive salary and reimbursements / allowances as per the terms of Annexure -

II, attached herewith and other benefits as per existing policies of Marquis Technologies Private Limited

("Marquis
Technologies Private Limited").

3. Documents to be submitted:

Please furnish the following information, certificates / documents for our record on the day of joining.

(a) Date of Birth proof

(b) Educational qualification - Copies of your degrees, diplomas etc.,

(c) Previous Employment -

a. Salary Particulars (Salary Certificates + Last three months' drawn pay slip)

b. Relieving and Experience Letters from your previous and current employers.

c. If the management chooses they can do reference check.

d. Your PF Number, in case you want to transfer your PF amount from your previous employer.

(d) Photocopy of your passport, if you have one.

(e) Five copies of your recent Passport size color photographs.

(f) You will keep us informed of any change in your residential address or in your civil status.

4. Probation Period:

You will be on probation for a period of Six (6) months i.e., probationary peri
od during which your

performance and suitability for employment will be evaluated. It is understood that the probationary

period is designed to determine your suitability for continued e
mployment by assessing your skills,

performance and interpersonal relationships. It is also a time for you to assess Marquis Technologies

Private Limited as your employer. During the probation period your absence at the client's place may

not be entertained. Employment may be terminated at any time in this probationary period without any

warnings or notice or pay in lieu of such notice. Marquis Technolo
gies Private Limited can at its

discretion extend the probation period, as it deems necessary or terminate your employment, as
as the

case may be.

During probation period, if the management felt that your work, conduct or behavior is not satisfactory;

your services would be terminated at any time without assigning any reason thereof and without any

notice period or salary in lieu of notice period.

5. Training Program and Agreement:

Every employee will be imparted with technical training either in the Marquis Technologies Private

Limited or at the Client's premises. The period of training will be for three months and shall begin from

the date of joining.
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6. Bonus:

Bonus will not be paid if the stipulated timelines are not met, or employment is over before the pay-out

i.e. you understand that you will not be eligible to receive any bonus payment if your employment with

the Company has terminated from either side for any reason prior to the Bonus Payment Date.

Please note that the bonus plan is entirely discretionary, and the Company reserves in its absolute

discretion the right to terminate or amend it or any other bonus plan that may be established.

7. Leaves:

You will be eligible for leave as per the policy of Marquis Technologies Private Limited which are in force

from time to time. A total of 22 days' leave will be considered as annual paid leave for every completed

year of service i.e. 1.83 days' leave is earned per calendar month of service. Annual leave can be carried

forward till the period of 2 years. Leave cannot be encased in any circumstances. Availing leave is not

encouraged during probation period. However, leave is earned during this period, but Incase Leaves

taken during probation period Salary will be deducted accordingly.

Leave and Compensatory off cannot be adjusted against notice period. Leaves availed during notice
period either may extend the notice period or salary will be deducted accordingly. In case of Resignation

or Termination of service leaves will not be encash as per Company policy.

8. Confidentiality:

In the performance of your duties, you will come to possess information (written or unwritten) on the

Company's operations, processes and plans. All such information shall be held by you in the strictest of

confidence and shall not be divulged to any person during your service with the Marquis Technologies
Private Limited or thereafter. In the event of you contravening this confidentiality provision while in

service of Marquis Technologies Private Limited or thereafter then Marquis Technologies Private

Limited will be at liberty to initiate appropriate legal proceedings.

9. Non-Disclosure:

You shall not communicate, or attempt to communicate to the public, media bodies, journals, academic

institutions etc. or cause to disclose at any time, any information, or documents, official or otherwise

relating to Marquis Technologies Private Limited except with the prior written approval of the
Authorized Person of Marquis Technologies Private Limited Detailed NDA enclosed- Annexure III.

10. Intellectual Property Rights:

Any product development, process, discovery, plan, specification, program, design, process, adaptation

or improvement in procedure or other matters of work which can be the subject matter of protection

granted to any intellectual property rights (including without limitation to patents, designs and

copyrights), made, developed or discovered by you alone or jointly with any other person or persons
while in the employment of Marquis Technologies Private Limited, in connection with or in any way

affecting or relating to the business of Marquis Technologies Private Limited or capable of being used

or adapted for use therein or in connection therewith shall forthwith be disclosed to Marquis

Technologies Private Limited and shall belong to and be the absolute property of Marquis Technologies
Private Limited. On joining, you will be requested to sign a formal Confidentiality agreement with
Marquis Technologies Private Limited.
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